OFFICE 365

Microsoft Office 365 is now available to all students and staff. It allows access to common Office applications
online via Microsoft’s Office 365 website. If you store your documents within Microsoft One Drive you can easily
use Office 365 to work on them from home or within school. It works on Windows, Apple and Android devices.
Office 365 will also allow you to download office application such as Word onto compatible devices.

To get started go to this website:

WWW.OFFICE.COM

Alternatively, just search for OFFICE LOGIN.

Log on using your full school email address (not just your username) and the same password you use in school. If
you see this below, click on Work or school account.

B8 Microsoft

It looks as if this email is used with more than one
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Tired of seeing this? Rename your personal Microsoft
account.

Sign in with another account


https://www.office.com/

Once logged in you should see your dashboard:
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Go to OneDrive —

To work on-line just click on one of the applications. If you want to work locally, just click on Install Office and follow
the instructions. Which method you choose is entirely up to you.

Please note:

1. If you have the standard version of Office already installed, you cannot install the Office 365 version. You
will only be able to use it via the Office 365 website.
2. Outlook is not currently set up. Please use https://webmail.deanery.wigan.sch.uk

Further information is available here:

Intro to Office 365

Using Office 365 Videos



https://webmail.deanery.wigan.sch.uk/
https://support.office.com/en-us/article/video-intro-to-office-basics-41684255-24dc-4078-92c2-9a05f6684f63
https://www.google.co.uk/search?safe=strict&biw=1920&bih=937&tbm=vid&sxsrf=ALeKk03FFsNeSLvIoDHuUuEWetophJPXxg%3A1583765116281&ei=fFZmXp7uELOChbIP9saS2A8&q=using+office+365&oq=using+office+365&gs_l=psy-ab.3..0l10.11417.22772.0.24127.30.17.1.6.7.0.93.1058.16.17.0....0...1c.1.64.psy-ab..9.20.859.0..0i273k1j0i20i263k1j0i10k1.54.W-ziNua4hy4
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