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Strict discipline
Smart school uniforms
Academic rigour
High expectations

Thank you for your interest in this post at The
Deanery Church of England High School and
Sixth Form College. I hope the attached
documentation will provide you with the
information you need and that you will feel
encouraged to apply for the post.

The Deanery is an 11-18 Church of England school
at the heart of the local community in Wigan. We
are a successful and heavily oversubscribed school
of around 1450 pupils with a thriving and growing
Sixth Form. Serving the Diocese of Liverpool and
the parishes of the Wigan Deanery, we aim to
provide an education for life, enabling all of our
community to flourish and live life to the full. We
live by our Christian values of Faith, Hope, Love,
Wisdom, Courage and Integrity and our mantra
Work Hard, Be Kind, Make a Difference.

In December 2021, the school received the highest
grade of ‘Excellent’ across all areas of our SIAMS
inspection.

As a school, we nurture young people in body, mind
and spirit, recognising that there is a spiritual
dimension to the fullness of life. We see all young
people as individuals, recognising their unique God-
given talents, potential and purpose and seeking to
nurture these through a rich, deep and horizon-
broadening curriculum. We promote a culture of
academic excellence and the highest expectations,
set firmly within a guiding framework of lived and
visible Christian values, beliefs and practices. We
are passionate about excellence in education and
aim to give pupils the very best start in life with the
firm belief that excellent teaching transforms lives.
We are unapologetically ambitious for every child,
no matter what their background, prior attainment
or needs.

At The Deanery, we believe that a traditional ethos
and common sense approach to the curriculum and
behaviour works best in promoting pupils’ progress,
both academically and socially.This includes:

Welcome from the Headteacher

We have dedicated and highly motivated
teaching and support staff, who are committed
to the continual improvement of the school. We
place a very high value on managing staff
workload and wellbeing, as recognised by the
NASUWT’s Valued Worker Scheme.

The Deanery enjoys a magnificent new £27m
building, opened in 2017. We have outstanding
facilities, including advanced science
laboratories, state of the art purpose-built
curriculum suites, sixth form centre, a modern
ICT network, new 4G all-weather pitches, activity
studio, gym and a fully equipped technology
suite. Learning here has never been more
exciting.

We take being a Church school seriously and
expect all colleagues to support our ethos,
whatever their own personal faith position may
be. Our aim is simply to serve our local
community through providing an outstanding
education to children of all faiths and none. We
emphasise our Christian distinctiveness through
regular acts of worship, but more importantly by
valuing and caring for every member of our
community.

We are committed to safeguarding and
promoting the welfare of children. We expect all
staff to share this commitment. Appointments
are made subject to satisfactory references and
to an enhanced Disclosure and Barring Service
check.

The Deanery is a very welcoming and close-knit
community and a great place to work! If you
share our vision and would like to be a part of
this dynamic and successful school, I would
encourage you to apply for the post.

Mr M Wood
Headteacher



30 dots, representing the 30 traditional parishes in the Wigan Deanery.
The Red Rose of Lancashire.
3 crosses to represent the 3 original constituent schools.
A branch from the Wiggin Tree.

Our pupils and students are fantastic – they are highly motivated and engaged
young people with supportive and caring parents.
As a Church of England school, we aim to maintain a distinctly Christian ethos
while being genuinely welcoming and inclusive.
We have over 1450 pupils and students, including almost 200 in our Sixth
Form.
The school admits 250 children into Year 7 each year, and is heavily
oversubscribed.
In 2021, we had over 740 applications for our 250 places in Year 7.
We offer a rich co-curricular provision, including music, drama and sport.
Our school building was completed in September 2017 offering state of the art
facilities.
Our Sixth Form Centre gives a modern area in which to work and study.It
allows us to have a distinctive sixth form which is still closely linked to the main
school.
In 2020, our Sixth Form was the top performing college in Wigan for Value
Added and above national averages.

A school with a church foundation has existed on this site for 90 years. In
1932, All Saints’ Senior Church School was founded for ‘the nurture of the
hearts and minds of children’ in Wigan.

In 1970, All Saints’ School closed to allow the formation of a new high school. For
the last 52 years, The Deanery Church of England High School has honoured that
rich legacy and has been a beacon of distinctive Christian education for
generations. 

Our school sits at the heart of Wigan and serves young people and families from
every parish of the town.

Our school’s history can be seen in its badge:

Key Information

About the School 

“A school in which pupils and adults flourish.” 
SIAMS Inspection Report - December 2021



Great students – you can make a massive difference to each and every one of
them.
A professional working environment in which all staff are valued, listened to
and able to fully use their gifts and talents.
‘Warm and strict’ behaviour systems, meaning pupils can learn and teachers
can teach.
The opportunity to teach A-Level in our expanding Sixth Form.
Exceptionally visible Senior Leadership Team with open door policy.
A Well-Being Team which is responsible for wellbeing of staff and students.
A bespoke CPD programme for all staff, exciting career opportunities and
individual teaching and leadership coaching.
Access to a range of middle and senior leadership programmes.
Collaborative planning with centralised, shared schemes of work & resources.
Personal mentors for Early Career Teachers.
A full induction programme.
State of the art facilities, located in the centre of the wonderful town of Wigan.
Competitive salaries for all postholders.
Higher preference in our Admissions Policy for children of staff.
Family friendly leave, pay and working arrangements.
Free on-site parking and free staff laptop.
Discounted gym membership.
A dedicated, enthusiastic and highly professional staff team.
We are members of the DFE’s Education Staff Well-Being Charter.

Our core employee rewards and benefits include:

The Valued Worker Scheme is an initiative jointly promoted by the NASUWT, GMB,
UNISON and Unite to recognise and support good employment relations in
schools and colleges. It aims to recognise those employers that are committed to
valuing their staff.The scheme recognises employers who commit to treating all
employees fairly, equitably and with dignity.

We are a Disability Confident Committed employer. Our recruitment process is
inclusive and accessible. We guarantee to interview all disabled applicants who
meet the minimum criteria for the vacancy.

Why work at The Deanery?

“Leaders and Governors are considerate of staff’s
workload and well-being.Staff described the school
as a happy place to work.”  Ofsted, May 2022



We are looking to appoint an
outstanding Director of Business and
Finance. 

The successful candidate will have high
levels of technical expertise but will also
be a great communicator and team
player. The postholder will be
responsible for ensuring that we are
effective stewards of public money in
pursuit of our vision and aims as a
school. 

The postholder will work as an integral
part of an established and dynamic
Senior Leadership Team and will
contribute fully to the wider life of the
school. 

They will be expected to take the lead on
all strategic financial management, lead
the support services and support staff
and to have strategic oversight of all HR
and Premises matters. This includes
directly line managing the Senior Finance
Officer, the wider Finance team and the
Site Manager.

The Deanery is in a very strong position
financially, with robust management and
oversight of strategic financial planning
from senior leaders and Governors and a
healthy budget position. 

The school is heavily over-subscribed
with a growing Sixth Form and stable
staffing. We are looking for someone
who can build on the excellent work of
the highly experienced current
postholder and support the school in its
ongoing journey of improvement.

About the Role



£122,000 terraced.
£181,000 semi-detached.
£368,000 detached.

Wigan was once again voted Greater
Manchester’s happiest place to live in
2020. Residents scored an average of 7.6
out of 10 on the cheeriness scale,
according to the government’s 2020
wellbeing survey.

Average house prices:

Getting Around

At the heart of the motorway network, Wigan
has easy access to the M6, M58 and M61 so
there is no better place to live.

The West Coast rail line runs right through
Wigan, which makes London and other great
cities of the UK accessible within a few hours.
We are located only a 10-minute walk away
from both train stations. We are also only a
5-minute walk from Wigan’s bus station.

A rich history

From the first century when the area was
conquered by the Romans, through to the
present day, Wigan has a vibrant and rich
history meaning it is great for history buffs.

Wigan Pier, a wharf on the Leeds and
Liverpool canal, was made famous by the
writer George Orwell in his book, ‘The Road
to Wigan Pier.’

After the decline of industrial activities in the
region, Wigan Pier’s collection of warehouses
and wharfs became a local heritage centre
and cultural quarter.

Wigan has a proud tradition of sporting
excellence, especially in Rugby League, with
Wigan Warriors being one of the most
famous and successful sporting clubs in the
world. 

Living in Wigan



To actively support, articulate and promote the Christian
values and ethos of this Church of England school.
To assist the Headteacher in leading and managing the
school.
To contribute to, and actively support and promote,
decisions made by the Leadership Team.
To subscribe to the concept of “private honesty, public
loyalty” at all times, and maintain the confidentiality of
the team.
To take a lead in all aspects of the school’s life e.g.
worship, assemblies, whole-school events.
Be highly visible and high profile around school during
the day and be part of SLT duty rotas.
To take a lead role in ensuring impeccable pupil
behaviour and disruption-free teaching.
To encourage and support staff.
To challenge poor conduct and underperformance.
To be proactive and creative in anticipating and solving
problems.
To be an effective communicator verbally and in writing.
To play a major role, under the overall direction of the
Headteacher and in collaboration with other members of
SLT, in formulating and reviewing the School
Improvement Plan.
To work with the DSL to ensure that the school remains
fully committed to safeguarding pupils.
To assist in the recruitment and selection of teaching and
support staff.
To demonstrate, and consistently articulate, high
expectations of teaching and behaviour.
To prioritise own health and the wellbeing of staff .
To be diligent in attending to personal professional
development and the nurture of personal spiritual life.
To create sound strategies rooted in research and
evidence.
To secure healthy accountability using intelligent
processes, including reporting to Governors’ Committees.

Putting pupils first and being positive about young
people. 
Having a commitment to excellence and high standards
in everything we do.

Main Purpose

The role of senior leaders encompasses but exceeds the
specific tasks assigned in job descriptions. The following are
the expectations of senior leaders at The Deanery Church of
England High School. 

Senior leaders are also expected to model the following
values, behaviours and attitudes. 

Post:  
Director of Business and
Finance

Contract:
Permanent, 37 hrs p/w

Salary:
Competitive

Reporting to:
Headteacher

Job
Description



Having the highest expectations of young people
academically and personally.
Demonstrating ethical leadership: 

service: following the example of Christ in being
servant leaders.
wisdom: serving our school with moderation,
calmness, propriety and good sense.
hope: because through our work we are changing the
world for the better.
integrity: building trust by acting in accordance with
principles and values. 
justice: being fair and working for the good of
children from all backgrounds.
courage: conviction and determination to do the right
thing for pupils and school.
honesty: truthfulness, transparency and openness.
resilience: keeping going and remaining positive
through challenges.
kindness: care, respect, generosity of spirit,
understanding and patience.

To align and develop all internal school systems to
minimise unnecessary workload and bureaucracy, and to
lead the school’s work on promoting the highest levels of
staff and pupil wellbeing;

To be responsible for all aspects of the school’s
financial systems, working with outside agencies as
necessary.
Line management of finance staff.
To produce an annual and 3-year budget within
funding allocations for each financial year for
consideration by the Headteacher and Governors.
To provide and develop robust financial systems and
controls to ensure public funds are used effectively
and comply with statutory requirements.
Procurement of goods and services, ensuring best
value and statutory requirements met.
To ensure completion of all statutory returns to the
DfE and HMRC.
Oversight of payroll, ensuring monthly payments are
in line with commitments.

Individual roles and responsibilities are assigned below;
however, the school exists as an entity and to ensure
effectiveness it will be crucial to understand that all areas of
work and responsibility are interrelated and interdependent.
Members of SLT have an overarching duty to work closely
with colleagues on SLT and not be independent of them.
Depending on the needs of the school, specific roles may be
altered from time to time in consultation with the
Headteacher. Job descriptions will be reviewed annually.

Job
Description



To be responsible for ensuring month end
procedures are completed, and regular reconciliation
of the financial management system, including
completion of VAT returns, calculation of accruals and
prepayments, payroll reconciliation, bank
reconciliation etc.
Calculation of annual capitation information for
departments and providing monitoring and reporting
against these during the financial year.
To develop, implement and monitor procurement
and value for money procedures.
Provision of financial information to inform the
Headteacher and Governors.
Attending and reporting at Governors’ Resources
Committee meetings.

To have oversight of all Premises matters;
Line management of premises staff.
Budgetary control of premises expenditure.
To oversee the school’s health and safety team and
policies.
Co-ordination and submission of bids for capital
funding.
Co-ordination and prioritisation of requests for
furniture and redecoration.

To oversee the daily administrative functions of the
school;

Line management of administrative staff.
Providing oversight of effective administration
systems throughout the school.
Oversight of school visits procedure.

To manage the school’s facilities and contracts;
Liaison with contractors.
To secure appropriate contracts to meet the school’s
requirements.
To monitor/manage contracts, ensuring contractual
compliance and providing value for money.

To have oversight of the school’s HR function;
Recruitment of Finance, Administration and Premises
staff.
Oversight of support staff performance management,
including responsibility for Finance, Administration
and Premises staff.
To manage the appraisal cycle for support staff.
To respond to staff queries on all HR related matters
and to advise the Headteacher as appropriate.
To oversee all documentation related to staff
contracts.

Job
Description



To give the Headteacher/Governors advice on
employment legislation and issues around pay
legislation.
To be responsible for absence management, ensuring
return to work interviews are carried out.
To identify professional development opportunities
for support staff within budget constraints.

Applicable contract terms

The school will endeavour to make any necessary reasonable
adjustments to the job and the working environment to enable
access to employment opportunities for disabled job applicants
or continued employment for any employee who develops a
disabling condition.

This job description (role definition) is current at the date shown,
but in consultation with you it is liable to variation by the
management of the school via the Headteacher to reflect or
anticipate change in or to the job commensurate with the
responsibility level (grade).

Job
Description



A relevant professional
qualification with evidence of
understanding of school financial
matters, e.g. MBA, BSc, CSBM,
CIMA or equivalent
High standard of written English
and Maths

Training and
Qualifications 

Essential                               

Person 
Specification

Desirable                          

Church connection Fully supportive of Church school
ethos and the school’s mission
statement

Appropriate health & safety
training

Previous experience of a financial
environment, operation of
Financial Management systems
and budget management,
including month/year end
reporting
Management of teams, e.g.
Premises, Finance

Experience Previous school finance
experience
Bid preparation experience
Risk register management
Health & Safety and compliance
monitoring

Knowledge and commitment to
safeguarding and promoting the
welfare of children
Substantial experience of
financial/management accounting
Proficient in use of ICT and
computer-based systems including
Microsoft Excel
Ability to operate strategically
Ability to implement and follow
financial standards and
procedures
Knowledge, understanding and
skill in generating additional
income from external sources
Experience of managing accounts
and of developing and maintaining
strong financial controls

Professional
knowledge and
understanding

Knowledge of SIMS
First Aid qualification
Understanding of governance



Previous experience of a financial
environment, operation of
Financial Management systems
and budget management,
including month/year end
reporting
Management of teams, e.g.
Premises, Finance

Professional
knowledge and
understanding

Essential                               

Person 
Specification

Desirable                          

Letter and application form are
fully completed and error-free
Ability to work effectively in a
values-led organisation
Good organisational, prioritisation
and record keeping skills
Ability to anticipate and resolve
issues
Ability to use own initiative, as
appropriate, prioritise and meet
deadlines
Ability to work in a sensitive
environment, maintaining high
levels of confidentiality
Excellent written and verbal skills
Ability to relate well to both
children and adults
Ability to function to the highest
professional standards in a
demanding and constantly evolving
school environment
Ability to deliver value for money
initiatives
Self-directing and able to use own
initiative
Flexibility
Availability to attend some evening
meetings and parental events
Appropriate professional dress and
commitment to the school’s
professional standards
Strong support/positive
recommendation from referees

Coaching skillsBehavioural
competencies



Frog Lane, Wigan, WN1 1HQ

The closing date for applications is: Tuesday 3rd January 2023 at 9:00am.  
Interviews: Tuesday 10th January 2023. 

How to apply... 
To arrange an informal, confidential discussion regarding this role, please
contact Laura McGunigle at Satis Education on 07931 384683 or email
laura@satiseducation.co.uk.

Please read the information in this pack. If you decide to apply you should include a letter
with your application form on no more than two sides of A4, giving your reasons for
applying for the post, addressing information you have read in the pack and particularly
the person specification, and outline any relevant experience and personal qualities you
would bring to the role.

Please send your application to admin@satiseducation.co.uk

 

http://www.epa-mat.org/

